Question Writing Checklist

1. Each question measures only important learning outcomes.


2. The stem of the question is stated in simple, clear language.


3. Use simple sentences. Avoid complex sentences and embedded clauses. Use complete punctuation and common terms.


4. Do not repeat words in the answers that could be incorporated into the question stem.


5. The stem is in the positive form whenever possible.


6. Negative word is emphasized whenever it is used in the stem.


7. Use parallelism in writing answers.


8. The intended answer is correct or clearly the best. 


9. The alternatives/distractors/items are grammatically consistent with the stem.


10. Don’t use too many alternatives. Use only as many alternatives as to make meaningful discrimination.


11. It should be possible to understand the question without reading the alternatives.


12. The question contains no clues to help learner select the correct answer or eliminate an incorrect answer.


13. Make all choices plausible. Carefully choose the wrong answers to test common misconceptions, understanding of relationships and limits of knowledge.


14. The length of correct answers is varied to eliminate length as a clue.


15. “All of the above” is not used as an alternative. “None of the above” is used with extreme caution.


16. The position of the correct answer is varied in random order.


17. Make answers complete enough to standalone. Avoid pronouns if you can.


18. Each question is independent of other questions on the test.



19. You can use a sequence of questions to measure more complex thinking.


20. Grouping items under headings can improve student performance.


21. Numerical answers should be placed in numerical order.
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